
Request for Quotation 

FGD on Extradition 

Yogyakarta, December 1-2, 2022 

I. Scope of Services 

This solicitation is to provide the following functions rooms and services for an event for period of 
December 1-2, 2022. The provider should be at least a five-star hotel in Yogyakarta, located within 1km 
from Tugu Yogyakarta. The hotel must adhere to the Covid-19 safe and health protocols. 

Meeting package: 

1. One (1) conference room / ballroom to accommodate approximately 50 people from December 
1 to 2 from 08.00am-06.00pm:  
- Conference room must have no pillars inside and must have PA system and adequate size 

for room setup to be Double U-Shape with a head table with 4 seats for speakers, 1 (one) 
table with 3 seats for operators.  

- Coffee breaks (two times) with tea, coffee and 2 kinds of pastries, savory and sweet.  
- A conference lunch buffet style from 12.00noon-01.00pm consisting of a mix of local and 

western food with free flow water and soft drinks 
- The hotel shall provide daily temperature checks and hand sanitizer in the conference room. 

Conference room must be disinfected prior to the start of the program.  There should be no 
construction taking place at the time of the program. 
 

2. Internet connection: 
- Wifi connection must be available in the meeting room on Dec 1-2, 2022 
 

3. Equipment and supplies during the conference: 
- One (1) flip chart, one (1) projector, one (1) screen, one (1) podium, three (3) wireless 

microphones, portable electrical sockets for each table, delegate amenities for participants, free 
flow water for participants during the conference. Banquet attendant, IT support, and Engineer 
staff for should be available at our disposal during the conference for any technical issues or 
assistance. 
 

4. The hotel should have a business center service for printing and courier services. Business 
center to be charged based on actual cost, not to exceed Rp. 5,000,000. 
 

5. One (1) photo group package, 1 pose, to include printing in A4/8R size for 50 attendees. 
Location of group photo must have sufficient space to allow physical distancing.  

  



Rooms and other required facilities/services: 

6. Hotel should have adequate numbers of standard room (inclusive of breakfast): 
- 34 rooms (single occupancy), check in: November 30; check out: Dec 3 (3 nights)  
- A standard depository security safe must be available in every room 
- Room must be disinfected prior to guests checking in at the hotel 

 
7. 10 times airport transfers service by Toyota Innova for various dates between November 30 to 

December 3, 2022. 

  



8. PCR Test from NAR-registered clinics/hospitals for approximately 45 people (same-day result): 
- PCR test must be scheduled at the hotel on either January 26 or 27 (exact timing to be 

confirmed).  
- PCR test results must have a QR code and must be uploaded to PeduliLindungi app.  
- PCR test results in softcopy must be sent directly to the respective guests/travelers via email or 

WhatsApp on the same day after the test is conducted.  
- In the event of a POSITIVE case, the hotel must immediately flag the organizer and notify the 

local Covid Task Force to arrange for the relevant participant’s quarantine in the Indonesian 
Government designated quarantine facility.  
 
 


